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IToJ105keHHne 0 BeJeHHsI JHIHBIX Ae1-00y YaI0 U XCsl

1. O0mue moJoKeHus!

1.1. Hacrosumee [TonoxeHHe O MOpSAKE BEICHUS JIMUHBIX JE€N  OOYy4YarolIHXCs
OpraHM3alliH,  OCYIIECTBISIOUICH  0Opa3oBaTebHYIO — JEATENBHOCTH, paspaboTaHo B
coortserctBur ¢ PDenepanpHbM 3akoHoM Ne 273-03 or 29.12.2012 «O6 obpaszoBannu B
Poccuiickoit ®enepannu» ¢ u3MeHeHHIMH Ha 29 fekabps 2022 rozna, @enepabHbIM 3aKOHOM OT
27.07.2006 Ne 152 «O mepcoHAIBHBIX MaHHBIX», IIpukasom Munmcrepcrsa [IpocBenieHus
Poccuiickoit @enepanuu Ne 458 ot 02.09.2020 roma «O6 yTBEepXIEHHH MOPsIKa NpuéMa Ha
ofydenne Mo 06Pa30BATENBHBIM IPOrpaMMaM HAYaIbHOro OOIIEro, OCHOBHOrO o0mero u
cpennero obmiero obpasopanus», IIprkasom MunucTepeTBa npocBellenns Poccuickod
Oepeparuu ot 6 anpens 2023 roma Ne 240 «OO6 yTBepxAeHMM NOpsAKA M YCIOBHH
OCYILECTBICHUsS TepeBoaa, OOYYAIOMMXCS M3 OJHOM OpraHM3aluu, OCYLICCTBIIAIOICH
06pa30BaTEeNbHYIO JIEATENBHOCTs [0 00pa3oBaTENbHBIM IPOrpaMMaM HavallbHOro o0Iiero,
OCHOBHOTO 00OIIero M cpeaHero oOumiero obOpa3oBaHMss B JIpyrue  OpraHH3allu,
OCYIIECTBIISIONIME  OOpa30BATENbHYIO JIEATENLHOCTh 10 00pa3oBaTeIbHEIM —MPOrpaMMam
COOTBETCTBYIOLIETO YPOBHS W HANPABICHHOCTH», a TakXke YCTaBOM 001eo0pa3oBate/bHOM
opranu3aiuy (Jajgee — OpraHu3anus).

1.2. JTaunoe IToj0KeHne O BEJEHUH JIHYHBIX JIET 00yHarOLIMXCs paspadoTaHo € IeJIbIO
perjaMeHTanui paboThl C JIHYHBIMH JIeNaMH OOyYalOIUXCsl OpraHH3allus H OIpPEIEIIeT
MOpSIZIOK JIeHCTBUH BceX Kareropuil pabOTHMKOB OpraHM3allMH, yYacTBYIOUMX B padoTe ¢
BBIIIIEHA3BAaHHON JOKyMEHTaLUEH.

1.3. Hacrosmee Ilonmo)keHue yTBEp)KHAaeTCs W BBOIUTCA B JIEWCTBHE MNPUKA30M
JMpeKTopa W SBISIeTCS  00s3aTeNBHBIM  JUIA  BCEX  KATErOpHil  MeNaroruvyecKux u
aJIMUHHCTPATUBHBIX PAOOTHUKOB OpraHU3aluy.

1.4. Benenue ¥ XpaHeHHWE JIMYHBIX JeJ 00ydarolUXCs OpraHu3aliy BO3jlaracrcs Ha
cekperaps M KJIACCHOTO DyKOBOJAMTENs (BEJE€HWE) W Ha JUPEKTOpa OpraHu3aluH,
OCYIIECTBIISIONIEH 06pa3oBaTEbHYIO ASATETFHOCTD (XPAHEHHE).

1.5.JTugHOE 18710 00yYaromerocs npeacTaBsieT Co00i TMYHYIO KapTy (THIIOrpaCKui
OaHK JTMUHOTO JIeJ1a) U BJIOYKEHHBIE B JIMYHYIO KapTy 00y4aromerocs J0KyMEHTBI.

2. IMopsiiok oopmileHH sl THYHBIX JIeJI IPH MOCTYIVIEHHH B OPTaHHU3ALHIO

2.1. Jluunble gena OOyYaroOUIMXCs 3aBOMATCS KJIACCHBIMH PYKOBOJMUTEIISIMH 11O
MOCTYIUIGHHIO B 1 KJIacC Ha OCHOBaHHM JIMYHOTO 3asBJIEHHs POIUTENCH (3aKOHHBIX
MpeJICTaBUTENEH).



22. Jlnst ohOpMIEHHs JHYHOrO Jena JOJUKHBI OBITh TIPEICTABIEHBI CICAYIOLIME
JIOKYMEHTBI:

—_sagBiieHHE OT pOAHMTeNel (3AKOHHBIX NPEICTABUTENEH) O IpHeMe B 00pa3oBaTe/bHYIO
OpraHu3alHuIo;

— joroBop 006 oOpazoBaHuM Ha OOydeHue IO 00pa30BaTENbHLIM IpOrpaMMaM
HauaJIbHOIO 0OIIEro, OCHOBHOTO 00IIero 00pa3oBaHus;

— KOMHUS CBUIAETEIHCTBA O POXKICHHH;

— KOIHMSI JOKYMEHTa O PErUCTPAliK pebeHKa [0 MECTY JKHTEIBCTBA UM O PeruCTpallni
10 MECTY NnpeObIBaHuUsl,

— IS 3auYMCTeHMs B IEpBbI Kiace J€Ted, He NOCTHIUIMX K Hayaly yueOHOro rona
BO3pacTa IWIECTH JIET IIECTH MeECANeB, JM0O CTapme BOCbMA JIET, JONMOJIHMTEILHO K
BBIIETICPEUMCIIEHHBIM JIOKYMEHTAM POJMTENH  (3aKOHHBIC IpEJCTaBUTENN) IPEACTABISIOT
paspelieHHe YIpeauTeNsd OpraHu3aluy;

— [pU IpUEME B OPraHH3aIMIO POUTENN (3aKOHHBIC NPECTAaBUTEIN) O0yUYarOLIHXCs
Jal0T 00s3aTeIbHOE MHCHMEHHOE Corilacue Ha 00paboTKy MEepCOHABHBIX NAHHbBIX H doto U
BUICOCHEMKY OOYJAFOIIMXCS, UYbH HHTEPECHl OHU MPEJICTABIISIOT.

2.3. Jlng nmocTymieHus BO  2-9-ple  KJIACCHI  NPEIOCTABISIOTCS  JAOKYMEHTEL,
BBIILIENIEPeUHCIICHHbIE B JaHHOM I]os0KeHuu; it 00y4aromuXcs, JIOCTUITINX BO3pacTa 14 ner,
00s3aTeNIbHBIM SIBJISIETCS TIPEAOCTABJIEHHE KOIIMU NacIopTa.

2.4. OcHOBaHMEM IS M3JaHUs IpHKa3a «O 3aYACIICHHI CITY)KUT 3asBJICHHE POAUTENICH
(3aKOHHBIX MPEICTABUTENEH).

2.5. JInyHOe JeJI0 BEeIeTCs Ha BCeM MPOTSHKEHHH ydeObl ydeHuka. JIndHoe neio MMeeT
HOMEp, COOTBETCTBYIOLIHH HOMEPY B al(aBUTHOM KHHIE 3aIlHCH obyuaromuxcst (Harnpumep, Ne
K-5 03HauaeT, uTo 00ydYaIoIUHCs 3aIicaH B ahaBUTHOM KHUre Ha OYKBY «K» mox Ne 5).

2.6. JInunble eja 00yJarOLIMXCsl XPAHATCs B apXUBE OpPraHU3alMu B CTPOro OTBEICHHOM
vecte. JIMUHBIE XA OJHOTO Kiacca HAXOAATCS BMECTe B OIHOM Iamke M JIOJDKHBI OBITH
pasJioXKeHbI B aJIpaBUTHOM MOPSIIKE.

2.7. KOHTpOIb 3a COCTOSIHUEM JIMYHBIX JIE]l OCYIIECTBIIAETCA TMPEKTOPOM OpraHU3alliy,
oCyLIECTBIISFOLIEH 00pa3oBaTeIbHYIO IeATEIbHOCTE.

2.8. IlpoBepka JIHYHBIX Jel  OOYYarOMIMXCS — OCYINECTBIETCS 1O ILIaHy
BHYTPHIIKOJBHOTO KOHTpOJIS, HE MEHee 2-X pa3 B TOL. B HEOOXOMUMBIX CiIydasX IIPOBEpKa
OCYILECTBIISIETCS BHEIIIAHOBO, ONIEPATUBHO.

2.9. Ilenu 1 06BEKT KOHTPOIS — MPABHIBHOCTL OQOPMIICHHUS JIHUHBIX 1€ 00y4aroluxcs.

2.10. 3a cucTeMaTHuecKHe IpyOble HapylIeHHs @pH paboTe ¢ JHYHBIMH JICTIaMH
00y4aIONIUXCs MPEKTOP BIIpaBe OOBABHTH 3aMEYAHHE MMM BBITOBOD, CHSTH CTHMYJHMPYIOUIHE
BBIILIATHI.

3. Iopsok paGoThl KJIACCHBIX PYKOBOAHTe/IeH ¢ THIHBIMH /IeJIaMH 00yJaomuxcs

3.1. KnaccHble pyKOBOJUTENN IPOBEPSIOT COCTOSHUE JIMUHBIX JI€JI €XKETOHO B ceHTsiOpe
1 Mae TEeKYIIEro rojia Ha Halnuue HeOOXOMMBIX JIOKYMEHTOB.

3.2. JluuHble aeia OOYYArOIIMXCS BEAYTCS KIIACCHBIMH PYKOBOAMTEIISIMU. 3anucu B
JIMYHOM Jejle HeoOXOJMMO BECTH YeTKO, aKKypaTHO M TONbKO uepHuinamu. [lo oxoHYaHMH
KaXKIOro roga moja rpadoil «HOAMHCH KJIACCHOIO PYKOBOIMTENS» TPOCTABILICTCA IedaTh
OpraHu3aliu.

3.3. THTY/IBHBIHA JHCT JHYHOTO Jeia 00YYaroIIerocs T0JDKEH OBITh MOIHCAH U 3aBEPEeH
[O/UTHCHIO IUPEKTOPA ¥ IeYaThio 00pa3oBaTe/IbHON OpraHU3allkH.

3.4. Ha oGparTHOlH CTOpOHE THTYJIBHOIO JIHCTA JOJDKHBI OBITH 3arMCaHbl CBEICHHUS 00
oGyuaromenmes: GpaMuIKs, UMsl, OTIECTBO (IIPH HAIMYMH); IOJI; YMCJI0, MECALL M TOJL POIKIACHHM:
cepus M HOMEp JOKYMEHTa, YIOCTOBEPSIOIIETo JMYHOCTh; HAaHMCHOBAHHC JIOUTKOJIbHOM
00pa3oBaTeNbHOW  OpraHH3allMH, KOTOPYHO —peOCHOK —Toceman A0  MOCTYIJICHHs B
00pa3oBaTeNIbHYI0 OpraHM3alMIO; CBEJEHHS O MEpexXoxe us3 oJHOU 00pazoBaTEIbHOM
OpraHM3alliy, pealusyloulel 00pa3oBaTeNbHEIE MPOrpaMMbl OCHOBHOIO o011ero, CpexHero



N

obuiero 06pasoBaHusi, B APYTyl0, BBIOBITHH U OKOHYaHWM OpraHHu3alllH, JIOMalIHUK ajapec
00yyJaromerocs.

3.5. B muuHOE [eJI0 YUEHHKA 3aHOCITCS: 00LIHe CBeJIeHHs 00 00y4aroImeMces, HTOrOBbIC
OTMETKH 32 KaXIbIi yd4eOHBIH TO0J, 3aBEPEHHBIE MOJNUCHIO KJIaCCHOrO PYKOBOAMTEIA H
IeyaThlo.

3.6. B manky IMYHBIX JIeN KJIacca KJIACCHBIH PYKOBOAMTENb BKIIAIBIBACT CIIMCOK Kjlacca ¢
yKasaHueM (aMuIIM{, HMEHH, HOMEpA JIMYHBIX JeJI, HOMEpa MEIMLMHCKOro MojHca, JOMaUTHUH
agpec u Homep Teiepona, a Takke D.M.O. KIaccHOro pyKOBOAUTEIS. CnMCcOK MEHSETCs
€)KEroJHO.

3.7. Eciu yueHMK BBIOBUI B TedeHHE y4eOHOro rojia, TO JIENaeTesi OTMETKA O BBIOBITHH,
yKasplBaeTCs HOMEp NpuKasa.

3.8. Tlpu WCNpaBIeHUH OIEHKH JAETCS IOSCHEHHE, CTABUTCH [Me€HaTh M IOINHCH
JIUPEKTOPA.

3.9. B rpade o mpomyckax IIPOCTABISETCS KOJIMUYECTBO MPONMYLICHHBIX YPOKOB €
OTMETKO# 110 00JIE3HH WK 0€3 yBaXKUTENbHON MPUIUHBL

3.10. O6mme cBeneHUss 00 0OyUAIOIMIUXCS KOPPEKTHPYIOTCS KJIACCHBIM PYKOBOAUTEIIEM
110 Mepe U3MEHEHHS JIaHHBIX.

3.11. KiaccHbI pPyKOBOJIHMTENIb HECET OTBETCTBCHHOCTDH 32 IPABUIIBHOCTD 3aIOJIHCHHA
JIMYHBIX JIe7 0OYYAIOIIHXCS | IOCTOBEPHOCTh BHECEHHBIX B HUX CBEJICHUH.

4. MopaaoK BbIIAYH JTHYHBIX /€1 00y4aloIHXCs PH BbIOBITHU H3 OPraHH3AUHH

4.1. Bplaua JHYHOTO Jeia POIUTENAM (3aKOHHBIM IPEJCTaBHTENSM) O0ydaromerocs
[POM3BOUTCS TP HATHYMM Ipukaza «O BBHIOBITHH» HA OCHOBAHWH IHCBMEHHOIO 3afBJICHH
poauTens (3aKOHHOTO MPEICTABUTENS).

4.2. Tlpu BBIIAYe TUYHOTO Jeja BHOCHTCS 3alUCh B al(aBUTHOH KHHIE O BBIOBITHH H
CTaBUTCSA OTMETKA O BbIlaye JIMYHOTO Jea.

4.3. B ciydasx, Koria BbIOBITHE 0QOPMIISETCS B TCUCHHE y4eOHOro rnepuo/ia, KJIacCHbIH
PYKOBOJIUTENb COCTABIISICT BBITHCKY TEKYIIMX OTMETOK 3 JaHHBIH NEPHOL.

4.4. Jluunple 1eia, He 3aTpeOOBaHHBIE POJUTEIAMHU, [ICPEIAOTCA B apXUB OpraHu3ally,
rJie XpaHATCs B TEYEHHE 5 JIET CO JHs BBIOBITHSL 00y4alONIerocs.

5. 3aka4uTeJabHbIE MOJI0KEHHA

5.1. Hacrosimee Ilojo)KeHHE O BEIEHWM JIHYHBIX Jel OOy4aroluxcsl sBiAeTCs
JOKAJIGHBIM HOPMATHBHBIM aKTOM, IpuHHMaeTcs Ha [lefarornyeckom COBETE OpraHM3allMh U
yrepskaaercss (b0  BBOAMTCS B JICHCTBHE) IPUKA30M  JIMPEKTOpa  OpraHM3allHy,
OCYILECTBIISFOLIEH 00pa30BaTE/IbHYIO NeATEIbHOCTD.

52 Bce wW3MEHEHHS M JOIONHEHHs, BHOCHMble B Hacrosiee Ilosoxenue,
o(OpMIIIOTCS B THCHMEHHON (opMe B COOTBETCTBHH JEHCTBYIOLIMM 3aKOHOAATENLCTBOM
Poccutiickoit denepanu.

5.3. [ToJI0keHNe O BEICHWH JHYHBIX Jel OOyYaromuxcs 00IeoOpa3oBaTebHON
OpraHM3alliy IPUHUMAETCS Ha HEOTpENeNeHHbIH CPOK. VI3MeHeHWs W1 JIOMNOIHEHHA K
TT0JI0KEHHIO IPUHUMAIOTCS B IOPSI/IKE, IIPEyCMOTPEHHOM I1.5. 1. HaCTOAIIETo [Tonoxenus.

5.4. TTocne npunsTus [lonoskeHus: (I H3MEHEHUHA U JIOTIOTTHEHUH OT/IEJIbHBIX [TYHKTOB
11 pa3/esioB) B HOBOM peJaKiliy NPeIbIIyIas peJaKiis aBTOMaTHUECKH yTPAUUBACT CUITY.



